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1. O0mue noJioxeHU

1.1. Hacrosmee Ilomoxkenne paspaboraHo B cootBercTBun ¢ Ilpukazom PenepanbHOro
apxuBHOTO areHTcTBa Ne 77 ot 31 wmroms 2023 roma «OO0 yrBepiknenuu [lpaBun opraHu3anuu
XpaHEHMs, KOMIUIEKTOBAHUS, Yy4eTa M UCIOJb30BAaHUS IOKYMEHTOB ApPXHBHOro (QoHzaa
Poccuiickoit @eaepaunu U APyrux apXUBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX OPraHax, OpraHax
MECTHOT'O CaMOYIIPABJICHUS U OPraHU3aLMsIX», HA OCHOBaHUH [IprMepHOTO MoNoKeHus: 00 apxuBe
OpraHu3aluy, YTBEP)KICHHOTO MpukazoM PDeaepanbHOro apxuBHOro areHtcrsa Ne 42 ot 11
anpens 2018 roxa, a Takxke YCTaBOM JOIIKOJIBHOTO 0OPa30BaATENBHOTO YUPEKACHUS.

1.2. Nannoe IlonoxxeHne o0 apxXuBe OETCKOrO caga ONMPEAENsieT COCTaB JTOKYMEHTOB apxuBa U
YCJIOBHS UX XPaHEHUs], YCTAHABIMBACT 33/1a4M, HA3HAYCHNE U (PYHKIMH apXHBa, PErJIAMEHTHPYET
NEATeIbHOCTh JIMIA, OTBETCTBEHHOIO 3a BENEHHE apXuBa B JOLIKOJBHOM OOpa30BaTENbHOM
YUPEXKIEHUU.

1.3. B cBoel neATEeNBbHOCTH apXHUB IETCKOro cafa pyKoBOACTByeTcs PdenepanbHbIM 3aKOHOM Ne
125-®3 ot 22.10.2004 roma «O06 apxuBHOM nene B Poccuiickoit @enepanun» ¢ H3MEHEHUSIMHA OT
25 nexabpst 2023 roxa, HOpMATHBHBIMH NPAaBOBbIMU akTaMu Poccuiickoit @enepanym, cyobekra
Poccuiickoii ®enepaunu B chepe apXWBHOrO Jejla HW ACJONPOU3BOACTBA, JIOKAJIbHBIMU
HOPMATHUBHBIMH aKTaMH JOMIKOJBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.

1.4, Hoxymenter JOVY, wumeromue HCTOPHUECKOE, KYJbTYPHOE, HAy4YHOE, COLUAJIBHOE,
SKOHOMHUYECKOE M MOJUTHYECKOE 3Hau€HHE, COCTABJIAIOT T'OCYJApCTBEHHYIO 4HacTb ApPXMBHOIO
¢donma Poccuiickoli ®Denepaunu, SBISIOTCS COOCTBEHHOCTBIO TOCYAApCTBAa M MOAJIEKAT
MOCTOSIHHOMY XPaHEHUIO B TOCYAApCTBEHHBIX apxuBax Pocculickoin @enepauuu. [Jo nepenayu Ha
roCcyJJapCTBEHHOE XpAHEHUE J[aHHble [JOKYMEHTbl BPEMEHHO XpaHATCS B  JOLIKOJIbHOM
00pa3oBaTENILHOM yUPEKISHHUH.

1.5. B JAOY nna xpaneHust nokymMeHTOB ApxuBHOro (onma Poccuiickoit ®enepanyu u
3aKOHYEHHBIX AEJIONPON3BOACTBOM JOKYMEHTOB NMPAKTHYECKOrO HA3HAYEHHUS, UX O0TOOpa, ydera,
UCIIOJIb30BAaHUs U MOATOTOBKHY K Iepeiade Ha TOCYNIapCTBEHHOE XPaHEHUE CO31a€TCsl ApXUB.

1.6. ApxuB co3faercss Kak CaMOCTOSITENIbHOE TMOJpa3fielieHue, BO3IJIABIsIeMOe JIULOM,
OTBETCTBEHHBIM 32 BEACHHE apXWBa COIVIACHO IMPUKA3y 3aBEAYIOLIEr0  JOLIKOJBbHBIM
00pa3oBaTENbHBIM YUPEKICHHEM.

1.7. YapexxneHue AOIMKOJIBHOTO 00pa3oBaHus 00ecreunBaeT apXuB HEOOXOIUMBIM TIOMEIICHUEM,
o0opynOBaHUEM U KaIAPaMU.

1.8. JlomkonbHOE 0OOpa3oBaTeNbHOE YUpekIeHHe O0eCreYnBaeT COXPAHHOCTh, y4eT, OTOOD,
YIOPSIIOUYEHUE M HCIIOJb30BaHHE NOKyMEeHTOB ApxuBHOoro ¢onma Poccuiickoii ®enepauumy,
obpasyrommxcs B ero aesreapbHOCTH. O0ecrneunBaeT CBOCBPEMEHHYIO Mepeiady STUX JOKYMEHTOB
HA rOCyIapCTBEHHOE XPAHEHHE.

1.9. Bce paboTbl, CBsI3aHHBIE C TOATOTOBKOH, TPAaHCHOPTHPOBKOW W TMepemadedl apXUBHBIX
JOKYMEHTOB, IPOU3BOAATCS CUJIAMU U 32 CUET JETCKOrO caja.

1.10. 3a yrpaty u mopuy nokyMeHTOB ApxuHoOro ¢oHna Poccuiickoii @enepariii AOKHOCTHBIS
nuna JIOY HecyT OTBETCTBEHHOCTb B COOTBETCTBUU C IEHCTBYIOLUM 3aKOHOAATEIbCTBOM.

1.11. ApxuB pnerckoro cana paboTaeT COIJIACHO IUIaHy, YTBEPXKAAEMOMY 3aBENYIOIIUM
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JOIIKOJIbHBIM OOPa30BaTENbHBIM YUPEIKISHHEM 1 OTYUTHIBASTCS MEPE HUM B CBOEH padoTe.
1.12. KoHTposb eATEeTbHOCTH apXuBa ocyuiecTisieT 3aBenyomuii JIOY, a B ero orcyrcTBun —
UCTIOJHAIOLIUI 00S3aHHOCTH 3aBEAYIOIIETO.

2. CocTaB JOKYMEHTOB apXHBa
2.1. B apxus JIOY nocrynaror:

* 3aKOHYEHHBIC AEJIOMPOU3BOACTBOM YUPEKICHHS TOKYMEHTBHI IMOCTOSHHOTO XPaHEHHS,
oOpazoBaBiifecss B  OESTEIBHOCTH CTPYKTYPHBIX  MOIpPAa3[IeNeHUH, IOKYMEHTHI
BpemeHHoro (cBeime 10 Jjer) cpoka XpaHEHHUs, HEOOXOOMMBIE B MPAKTUYECKOH
IeATEIbHOCTH, JOKYMEHTBI MO KaJpaM M BOCIIUTAHHHKAM;

* JOKYMEHTBI TIOCTOSHHOIO XPaHEHHWS U 1O JUYHOMY COCTaBy OpraHu3aLuii-
NPEAIECTBEHHUKOB (TIPH UX HAJTHYUH);

*  juuHbIe (POHIBI BEAYINUX PAOOTHHUKOB IETCKOrO cana (MpH UX HAJTHYUH);

* cayxeOHble 1 BEJOMCTBEHHBIE H3/IaHUS,

*  CIIPAaBOYHO-TIOMCKOBBIE CPEACTBA K MOOKYMEHTAM M YYeTHbIE IOKYMEHThl ApXHUBa
IETCKOTO caja.

2.2. Cpoku XpaHEHHS NOKYMEHTOB B apXUBE IOLIKOJBHOTO OOpa30BATENBHOTO YUPEKIECHUS
OTIPENIEIISIFOTCS COTJIACHO CPOKaM, YKa3aHHBIM B YTBEPKACHHOW HOMEHKJIAType Jel.

3. 3apauu apxusa J0Y
3.1. OCHOBHBIMU 33/1aYaMU aPXUBA SIBJSIOTCS
* OpraHu3auusl XpaHeHUs NOKYMEHTOB, COCTaB KOTOPBIX MNPEAyCMOTPEH pa3feaom 2
HacTosero [lonoxenus,
* KOMIUIGKTOBAaHHWE apXHBa JOKYMEHTaMH, OOpa3OBaBIIUMHCS B JEATEIBHOCTH
YUPEKACHUS, OCYIIECTBISIOIIEr0o 00pa30BaTENbHYIO NS TEIbHOCTD,
* yder, o0ecrieueHre COXPaHHOCTH, CO31aHHE HayYHO-CITPABOYHOTO anmapara;
* HCIIOJIb30BaHME JOKYMEHTOB, HAXOALIMXCs Ha XpaHeHuu B apxuse [0V,
* TOJrOTOBKAa M CBOEBPEMEHHAs Irepernada NOKYMEHTOB ApxuBHoOro ¢onma Poccuiickoit
denepalui Ha TOCTOSIHHOE XPAHEHNE B TOCYapCTBEHHBIN (MyHULIUNIABHBIN) apXUB,;
* METOJMYECKOe PYKOBOJCTBO M KOHTPOJb 32 (OPMHUPOBaHHEM U ODOPMIIEHHEM e B
JEeJONPOU3BOACTBE JETCKOrO caja W CBOCBPEMEHHOW Iepefadell UX B apXxuB
JOLTKOJIbHOTO 00Pa30BaTEIbHOTO YUPEIKISHHS.

4. DyHKUHMH apXuUBa
B cooTBeTcTBHM C BO3JIOJKEHHBIMH 33J1a49aMU apXUB OCYLIECTBISET CASAYIomUe QyHKINN:
4.1. Opranm3yeT mpueM TOKYMEHTOB MOCTOSIHHOTO W BpeMeHHOro (cBbimie 10 JieT) CpokoB
XpaHEHUs, B TOM YHCJIE MO KaJpaM U BOCIUTaHHHUKaM, oOpa3oBaBmmxcs B aestenbHocTH OV,
B COOTBETCTBHUH C YTBEPKACHHBIM IpaGuKOM.
4.2. OOecrnieunBaeT COXPAHHOCTb M BENET y4eT AOKYMEHTOB W (POHIOB, HAXOAALIUXCS Ha
XPaHEHUH B apXHUBE JOMIKOJBHOTO 00pa30BaTENbHOIO YUPEIKICHISL.
4.3. IlpencraBisier B TOCYHApCTBEHHBbIH (MYHULUMAJIBHBIA) apXWB Yy4Y€THBIE CBENCHUS OO0
o0beMe M COCTaBe XPAHSIIMXCS B apXHUBE [ETCKOTO caja JOKYMEHTOB ApXuBHOTO (oHma
Poccuiickoit @enepaunu M APYrUX ApPXUBHBIX JOKYMEHTOB B COOTBETCTBUM C HOPSAKOM
rOCyIapCTBEHHOTO y4eTa JOKyMeHTOB ApxuBHoro ¢ponma Poccuiickoit @eneparuu.
4.4. CucreMaTU3UpyeT U pa3MellaeT JOKYMEHTHI, NocTynarwolue Ha xpaHeHue B apxus IOV,
o0pa3oBaBIINECs B XO€ OCYIIECTBICHUS NEATEIbHOCTH YUPEIKICHHUS.
4.5. PaszpabateiBaer rpaduKi MpeACTaBICHUSI ONTUCEH HA PACCMOTPEHHE SKCIIEPTHO-IIPOBEPOUHOM
KOMHUCCHHU U Tepeavn AJOKyMeHTOB ApxuBHOro ¢oHna Poccuiickoii denepainn Ha XpaHEHHUE B
rOCyJapCTBEHHBIN (MyHUIIUITAIBbHBIN) apXHB.
4.6. Ocyl1ecTBAseT NOArOTOBKY U MIPEACTABJISIET:

* Ha paccMOTpeHHE U corjacoBaHue »skcrnepTHoi komuccun JOY onucu nen

MOCTOSTHHOT'O XpaHEHUs], BPEeMEHHbIX (CBhIlIe 10 j1eT) CPOKOB XpaHEHHs, B TOM HUUCIE
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M0 KaApaM U BOCIUTAHHHMKAM, a TAKXKE aKThl O BBIAEJIECHUH K YHUYTOKEHUI) apPXUBHBIX
IOKYMEHTOB, HE€ TMOJUICKAIIUX XPAHEHWIO, aKThl 00 yTpare MOKYMEHTOB, aKThl O
HEUCIPABUMBIX MTOBPEXACHUIX apXUBHBIX JOKYMEHTOB;

* HA YTBEPXKIACHHE HKCHEPTHO-NPOBEPOYHON KOMHUCCHM YMOJHOMOYEHHOIO OpraHa
UCTIOJIHUTENbHOH BiiacTu cyObekta Poccuiickoii @enepanuu B chepe apXUBHOTO neja
(manee - DIIK apXuUBHOTO yUpeKACHHUS) OMUCH JIEJI MOCTOSTHHOTO XPAHEHUS,

+ Ha cornacoBanue JIIK apxuBHOro yupexnaeHusi cyonekra Poccuiickoit ®@enepanvu
(MyHULIMIAIBHOTO ~ apXWBa), B CJIy4ae HAAEJNEHUS €ro COOTBETCTBYIOIIMMHU
MOJTHOMOYMSIMH, OIUCHU A€J1 IO JIMYHOMY COCTaBY,

+ Ha cornacoBanue JIIK apxuBHOro yupexnaeHusi cyonekra Poccuiickoit ®@enepanvu
(MyHULIMIAIBHOTO ~ apXWBa), B CJIy4ae HAACJNEHUS €ro COOTBETCTBYIOLIMMHU
MOJTHOMOYHSIMH, aKThl 00 yTpaTre JOKYMEHTOB, aKThl O HEMCIPABUMBIX MOBPEKICHUSIX
ApXUBHBIX TOKYMEHTOB;

* Ha yTBepxneHue 3aseayroieMmy JIOY onucu nen MOCTOSHHOTO XpaHEHUsl, OMNHCH
BpeMeHHbIX (CBbIme 10 JeT) CPOKOB XpaHEHMs, B TOM YUCJIE OMHCH JeJ MO KaapaM U
BOCIIUTAHHUKAM, aKTbl O BBIACICHHM K YHUYTOXEHUIO ApPXUBHBIX NOKYMEHTOB, HE
NOJUIeXKAINUX XPAHEHHUIO, akThl 00 yTpare MOKYMEHTOB, aKThl O HEHUCIPABHUMBIX
MOBPEXKICHUSAX APXUBHBIX NOKYMEHTOB, yTBepKAeHHbIe (cornacoBaHHble) DIIK wnmm
roCyJIapCTBEHHbIM apXxuBOM cyObekTa Poccuiickoii @enpepanynn (MyHULIUNAIbHBIM
apXUBOM) B CJIy4ae HAJEJICHUs €r0 COOTBETCTBYIOIUMH OJTHOMOYHAMH.

47. Opranusyer nepenady nOKymMeHTOB ApxuBHoro (onma Poccuiickoii ®eneparuu Ha

MOCTOSTHHOE XPaHEHHe B TOCYAapCTBEHHBIH (MYHHLIUIIAIBHBIN) apXUB.

4..8. Opranuszyer U NPOBOIUT SKCIEPTU3Y IIEHHOCTH JTOKYMEHTOB BpeMeHHbIX (cBbime 10 ser)

CPOKOB XpaHEHUs, HaXOIIuXcsi Ha XpaHeHnH B apxue IOV B nemsix otbopa HJOKYMEHTOB IS

BKJIIOUEeHUsIT B coctaB ApxuBHoro ¢onna Poccuiickoit Denepannu, a TakkKe BBISIBICHUS

JOKYMEHTOB, HE MOAJIEKAINUX JAJbHENIIEMY XPAHEHHUIO.

4.9. YyacTByeT B paboTe 3KCIIEPTHON KOMUCCHUH TOIIKOJIBHOTO 00Pa30BaTENBHOTO YUPEKIACHUS.

4.10. TTpoBOoAUT MEPONPHUATHS MO OOECIEUEHUIO COXPAHHOCTH AOKYMEHTOB, HAXOMALIUXCS Ha

xpa”eHuu B apxuse JJOVY.

4.11. Opranusyer uHpopmupoBanue anmuHucTpanuu u padorHukoB JIOY o cocraBe u

COZEPKaHUU JOKYMEHTOB apXUBa YUPEKIACHHUS.

4.12. UndopMupyeT NoJabp30BaTeNeH MO0 BOMPOCAM MECTOHAXOXKICHUST aPXUBHBIX JOKYMEHTOB.

4.13. OpranusyeT Bbliady JOKYMEHTOB U A€l il paboThl B YUTAIBHOM 3aJI€ HJIK BO BPEMEHHOE

MOJIb30BAHUE.

4.14. HcnonHsieT 3anpochl MOJb30BATENEH, BbIAACT aPXUBHBbIE KOMUU NOKYMEHTOB, apXWUBHBIC

BBINTUCKU U apXUBHbBIE CIIPABKU.

4.15. Beper yuet ucnosb3oBanusi JOKyMeHTOB apxusa JJOVY.

4.16. Co3naet ¢OHA MOJTH30BAHUS APXUBA JETCKOTO Caja U OPraHU3yeT ero UCIOJIb30BaHUE.

4.17. Ocy1uiecTBseT BeJleHHE CIIPaBOYHO-ITOMCKOBBIX CPEACTB K JoKyMeHTaMm apxusa J0VY.

4.18. Co3pgaer, MOMOJHSET U COBEPIIEHCTBYET HAyYHO-CIIPABOUHBIN ammapaT K XpaHsALIUMCS B

apxuBe JieJaaM U JOKYMEHTaM.

4.19. YuactByeT B pa3paboTKe AOKYMEHTOB YUYPEKICHHS MO BOMpPOCAM apXHBHOTO Jejia U

JEeJIONPOU3BOACTBA.

4.20. Oka3blBaeT METONYECKYIO TOMOMIb:

» cayx06e nenonpoussoactsa JIOY B coCTaBiI€HNH HOMEHKJIATYPHI Ael, (OPMUPOBAHUU
U opopMIIEHUH A€, KOHTPOJUPYET MPAaBUIBHOCTh (POpMHUPOBaHUSA U OQOPMIICHHUS €T B
JEeNONPON3BOJICTBE;

* CTPYKTYpHBIM moxapasfeneHussM u pabotHukaM JIOY B MOArOTOBKE OOKYMEHTOB K
nepenade B apxXuB JETCKOIO Caaa.

4.21. YuacTByeT B IPOBEIECHUN MEPOIIPHUATHH 10 NOBBIIIEHUIO KBaJTH(pUKauuu pabOTHIKOB apXuBa

U CITy>kObI JETOTPON3BOACTBA JOLTKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKISHHS.
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S. Ilpasa apxusa

JLis BBIMOJIHEHWS BO3JIOXKEHHBIX 3a/1a4 U (DYHKUWH JILO, OTBETCTBEHHOE 33 apXHB, UMEET MPAaBO:
5.1. IlpencraBmsiTb  3aBeNYIOIIEMY  JOIIKOJBHBIM  OOpa3OBAaTENbHBIM  yUPEKIACHHEM
MPEAJIOKEHNs] N0 COBEPLICHCTBOBAHUIO OPraHM3allMM XPAaHEHHUs, KOMIUIEKTOBAHUSA, y4deTa U
UCIOJIb30BaHUs apXHUBHBIX JOKYMEHTOB B apxuse JI0VY.

5.2. KoHTponupoBaTh BBIMOJIHEHHE YCTAHOBJIGHHBIX MpPaBHJ padOThl C JOKYMEHTAMH B
CTPYKTYPHBIX MOJIpa3AeNieHUusAX YUpPEexKIECHHUS.

5.3. 3ampaimuBaTh OT CTPYKTYPHBIX NoapasaeneHuii u pabotaukos JOY cBeneHus, HEOOXOAUMBIE
sl pabOThI apXHBa, C Y4€TOM OOECTIeUeHHsI BBITIOJHEHHUS! BCEX BO3JIOJKEHHBIX HA apXHB 3a1ad U
byHKUUHA.

5.4. JlaBaTb pa3bsCHEHMs] U PEKOMEHJALMHU MO BONPOCAM, BXOIAIIUM B KOMIIETEHLUIO apXHUBa
JOLTKOJIEHOTO 00Pa30BaTENbHOTO YUPEKISHHS.

5.5. UadopMupoBaTh CTPYKTypHBIE MOAPA3ACICHHS AETCKOTO caja O HEOOXOIUMOCTH Mepeaadn
JOKYMEHTOB B apXHUB B COOTBETCTBHH C YTBEPIKACHHBIM Ipa(rKOM.

5.6. IlpuHumaThe y4dacTue B 3acC€daHUAX OSKCIEPTHOW KOMHCCHUH VUPEXKACHUS, 4 TaKXKe B
SKCIEPTHO-NIPOBEPOUHON KOMHUCCHM YMOJHOMOYEHHOIO OpraHa HCIOJHUTENBHON BJIACTH
cyonekta Poccuiickoit @enepanuu B chepe apXUBHOTO Aeia.

6. OTBeTCTBEHHOCTD 32 (PYHKLIMOHHPOBAHHE APXHUBA
6.1. Haznauennoe npukazom 3asenyrouero JJOVY nuio, OTBETCTBEHHOE 32 BEACHHUE apX1Ba, HECET
MEePCOHANBHYK) OTBETCTBEHHOCTD 34!

* BBINIOJHEHHWE BO3JIOKEHHBIX Ha apxuB 3a7ad W (QYHKUUH B COOTBETCTBHH C
JNEHCTBYIOINM 3aKOHOAATeNnbCTBOM Poccniickon @enepanuy;,

* opraEm3anuro paboTBl apXHWBa, CBOEBPEMEHHOE M KBAIU(UIIUPOBAHHOE BBIOJHEHHE
MPUKA30B, PACHOPSHKEHUN, MOPYYEHMI BBIIECTOSALIErO PYKOBOACTBA, AEHCTBYIOLIUX
HOPMAaTHBHO-IIPABOBBIX aKTOB MO CBOEMY MPOHIIIO AEATEIbHOCTH;

* paumoHambHOEe M O(PQPEKTHBHOE HCIONb30BAHHE MATEPUANBHBIX, (UHAHCOBBIX U
KaJpOBbIX PECYPCOB;

*  COCTOSIHME TPYAOBOH M UCIOJHUTENbCKONW TUCLUIUIMHBI B apXUBE, BBINOJIHEHUE CBOUX
(YHKUNOHATBHBIX 00s3aHHOCTEH;

* coOnrofieHue MpaBWJI BHYTPEHHETO PACIOPSIKA, CAHUTAPHO-NPOTHBOIHIEMHYECKOTO
pe’KuMa, MPOTHUBOIIOKAPHOH OE30MaCHOCTH U TEXHUKH O€30MMaCHOCTH,

* BeAEHUE JAOKYMEHTAalLUH, NPeAyCMOTPEHHOH NENCTBYIOIIMMHU HOPMAaTHUBHO-IIPABOBBIMU
JNOKYMEHTaMH,;

* MPENOCTaBJI€HHWE B YCTAHOBJICHHOM MOPANKE IOCTOBEPHON CTAaTUCTHUUECKOH M HMHOMN
UH(pOPMALIUHU O AEATENBHOCTU apXUBa,

* TOTOBHOCTb apXUBa K pabOTe B YCIOBHAX YPE3BBIYANHBIX CHTYaLIUH.

6.2. OTBETCTBEHHbIE 32 BEACHUE AENONPOU3BOJCTBA, MOATOTOBKY U MpEACTaBleHHEe JOKYMEHTOB
Ha XpaHEeHME B apXuB, Ha3Ha4aroTcs 3aBenyomum J0Y.

7. KomniekToBaHue apxuBa

7.1. IlonroToBKa TOKYMEHTOB K Tepeaade B apXuB JOIIKOJIBHOrO 00Pa30BATEIBHOTO YUPEIKISHUS
BKJIFOYAET DKCIEPTH3y HAYYHON M MPAKTUYECKOW IIEHHOCTH JOKYMEHTOB, O(GOpMIICHHE e,
COCTaBJIEHHE OIHCH.

7.2. JKCnepTU3a LEHHOCTU JOKYMEHTOB:

* DJKCIEPTH3Aa LEHHOCTH JOKYMEHTOB — ONpENEJIEHUE LEHHOCTH JOKYMEHTOB C LIEJBIO
oTbopa UX Ha XpPaHEHHWE W YCTAHOBJICHHE CPOKOB XpaHEHHs. JKCIEPTH3Y IEHHOCTU
nokymeHToB B JIOVY ocymiecTBsieT MOCTOSHHO ASHCTBYIOMIAS SKCIIePTHAS KOMHUCCHS,

* DJKCIEpTHas KOMHCCHS Ha3Haudaercss mpukaszoMm 3aseayromero JOY. B cocras
SKCHEPTHOM KOMUCCHHM BKJIIOUAIOT HE MEHee TpeX COTPYAHHUKOB, B TOM YHCIE B
00s13aTeNbHOM TIOPSIIKE JIMIO, OTBETCTBEHHOE 3a BENEHHE apXuBa IETCKOro canaa.
CekperapeM 3KCNIEPTHOM KOMUCCUU HazHa4atoT cekperapst JIOVY. DkcnepTHast koMmuccus
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Ha 3aCeNaHMsIX pacCMaTpUBAET: HOMEHKJIATypy JeJl JeTCKOro caja, OIUCH Ae
MOCTOSIHHOTO XPAHEHUS U MO JIMYHOMY COCTaBY, aKThl Ha JTOKYMEHTBI, BBbIACISIEMBIE K
YHUUYTOKECHHUIO.

7.3. OdbopmieHue e

s 0eia NOCMOSHHO20 XPAHEHUs TIONIITUBAIOTCS B TBEPAYIO OOJIOKKY MPOYHBIMH HUTKAMH.
JIucTel HyMEPYIOTCA B MOPaBOM BEPXHEM VYINIy MPOCThIM KapaHaamwoM. KoinuecTtso
JIMCTOB B KaXKIOM JeJie He NOJDKHO mpesbluaTh 250. B KOHIE Aena Ha OTAEIbHOM JINCTE
COCTaBJISIETCS 3aBEPUTENIbHASL HAIIIKCD;,

* Ha OOJIOKKE JeNl MOCTOSTHHOTO XPaHEHUs MOJDKHBI OBITh MPOCTABICHBI CIIEAVIOIIHNE
PEKBU3UTHI. MOJIHOE HAUMEHOBAHUE BBILIECTOSIIEH Oprann3anuy, HaumeHoBanue J10VY,
HOMep (MHAEKC) Neja MO HOMEHKJIAType, 3aroJIOBOK JAejia, KOJIMYECTBO JIUCTOB, CPOK
XPaHEHUs U OTMETKA «XPAaHUTb MOCTOSTHHOY», HOMEp (POHAA, OTUCH, JeNa,;

* TI0O OKOHYAaHWUHU [EJONMPOU3BOACTBEHHOrO TroAa B odopmieHHble OOJOXKH Jaem
MOCTOSIHHOTO XPAaHEHMsI BHOCSTCS HEOOXOOWMBbIC YTOYHEHHS: B 3arojiOBKH Jell,
CONepIKalIUX PACMOPSOAUTEIbHBIE TOKYMEHTbI (TIPHKA3bl, MPOTOKOJIbI), BHOCATCS
HOMEpa, €ClK JeJ0 C MEPENUCKON COCTOMT U3 HECKOJBKMX TOMOB, B KaXKIOM TOME
VKa3bIBAETCS KOPPECHOHACHT, aBTOP, TEPPUTOPHUs, APYrue OaHHble. B kaxkaom tome
YKa3bIBAETCsl JaTa (YHUCIO, MECAL, TOJA) Havyajlla ¥ OKOHYAHHs JAHHOTO TOMAa. TOYHBbIE
OaThl TPOCTABJISIFOTCS HAa OOJOXKaxX Juisi  OBICTPOrO IMOWCKA JOKYMEHTOB B
MOCNIEAYIOIIEM, U3 3aBEPUTENIbHON HAIMUCH HA OOJIOKKY Jejia BBIHOCHTCS KOJUYECTBO
JIUCTOB B JEJIE,

* HAAMUCH HAa OONOXKKAX M€ TMOCTOSHHOTO W JOJTOBPEMEHHOIO XPAaHEHUS CIIEAyeT
MPOU3BOAUTD YETKO, CBETOCTOMKUMU YEPHUIIAMU,

* IS y4eTa KOJMYECTBA JINCTOB B JAeiie W (pukcamuu ocoOeHHOCTeH WX HyMepalud Ha
OTAEJIBbHOM JIUCTE COCTABJISIETCS 3aBEPUTENbHAS HAIKCD;,

* B 3aBEPUTEJIbHON HAJITUCH YKA3bIBAETCS] KOJWYECTBO JIUCTOB (LU(paMu W MPOIHUCHIO) B
nene. 3aBepUTENIbHAsl HAANMUCh MOAMUCHIBAETCS COCTABUTENIEM C VKa3aHUEM €ro
JIOJDKHOCTH U AAThl COCTABJICHUS,

*  BHYTPEHHsISI OMUCh COCTABJISIETCS K JIeIaM MOCTOSIHHOTO M TOJTOBpeMeHHOTo (cBbitie 10
JIeT) CpoKa XpaHeHHs], CHOPMUPOBAHHBIM MO PA3HOBHUIHOCTSIM JTOKYMEHTOB, 3arOJIOBKH
KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJEpKaHue IOKYMEHTOB (0CO0O IIEHHBIE,
JIUYHBIE 1eJ1a U Ap.).

7.4. Onucanne TOKYMEHTOB MOCTOSIHHOTO CPOKA XPAHEHUS

* ONHUCH COCTAaBJAKOTCA pPa3leibHO Ha Jejla MOCTOSHHOIO XPaHEHUs M0 OCHOBHOH
NEeATEIbHOCTH U Ha JIef1a M0 JUYHOMY COCTaBYy,

*  ONUCHU COCTABJISIKOTCS ACNONPOU3BOAUTENIEM,

*  ONUCh BEAETCS B €IMHON BaJOBOM HyMEpPALUU B TEYEHUE HECKOJIbKUX JIET,

*  Ha Jejia ¢ UCTEKIITUM CPOKOM XPaHEHUSI COCTABIISIETCS aKT 00 YHUYTOXKEHUH,

*  TI0 OKOHYAaHHH AEJIONpPOon3BoACTBeHHOTO roaa B JIOY npousBoauTcst oTOOp JOKYMEHTOB
MOCTOSTHHOTO CPOKA XPAaHEHUs JIJIsl BKIIFOUEHHUS UX B OMHUCh. OMUCHh COCTOUT U3 TOAOBBIX
pas3menoB, BHYTPU ToAa Jejia PaclojiaraloTCs MO CTEMEeHH 3HAYUMOCTH C yYE€TOM
HOMHHAJILHOTO MPUHIUNA (B COOTBETCTBUN C HOMEHKJIATYPOH YUPEKIACHHS),

* ONHUCH COCTAaBJAKOTCA pPa3leibHO Ha Jejla MOCTOSHHOIO XPaHEHUs M0 OCHOBHOH
NEeATEIbHOCTH U Ha JIef1a M0 JUYHOMY COCTaBYy,

*  ONUCHU COCTABJISIFOTCS CEKPETAPEM.

7.5. Jlena epemennoco xpanenus oGOPMISIOTCS YIPOIIEHHO. OHU HE MOAIITUBAIOTCS, JTUCTHI B HUX

HE HYMEPYIOTCSI, YTOUHEHHE Ha OOJIO’KKAX HE MPOUM3BOAUTCS, OMHCH HA Jejia HE COCTaBIISIOTCA,

VYET BEIETCs IO HOMEHKJIAType el

8. YciioBus xpaHeHHs1 JOKYMEHTOB B apXUBe
8.1. JIOKyMEHTBl apxXWBa XpaHATCS B aAPXUBOXPAHWIHIIE IOUIKOJBHOrO OO0Opa3oBaTENbHOIO
YUPEKIACHUS.
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8.2. He nomyckaercs pazMelieHle apXxyuBa B MOJBAIbHBIX U YePAAauHbIX OMEILIEHUAX JETCKOro Caja.
8.3. ApXHBOXpaHMJIHIIE JOUKHO OBITh yOajJeHO OT JIabOpaTOPHBIX, MPOU3BOICTBEHHBIX, OBITOBBIX
NOMEIIEHUH U He IMETh OOIIMX C HUMH BEHTHJISILMOHHBIX KaHAJIOB. APXHUBOXPAHUJIHIIE OTACISETCS
OT COCEIHMX IMOMEILEHUNH HEeCropaeMbIMU CTEHAMM U MEPEKPBLITUSMH C IpefenaMyd OrHECTOHKOCTH
HE MEHee IBYX 4acoB. B apXxuBoXxpaHWiMIe HE JOMyCKAeTCs MPOKJIaakKa TPyO BOMOCHAOXKEHUS U
KaHAJIN3ALWH, TEXHOJOTUYECKUE HITH OBITOBBIE BBIBOJIBI BOJBL.
8.4. ApxuBOXpaHWIHIIE [OJDKHO HMETb €CTECTBEHHYIO WM MHCKYCCTBEHHYIO BEHTWJIALMIO,
00eCTIeuynBAIOINYI0 PELUPKYJIISILHIO BO3AyXa, CTAOUIBHOCTD TEMIIEPATYPHO-BIAXKHOCTHOTO PEKUMA.
8.5. Bce mnocrtynatouiue B apxuB JOY noKyMeHTHl pa3MellaroTcsi B apXMBOXPAaHWJIMINAX Ha
CTaLIMOHAPHBIX W/WJIHM MEPEOBI)KHBIX METAJUIMYECKUX CTeJJIaKaX, B METAUTMUECKUX MKadax WiIu
KOHTEHHepax.
8.6. Cteymunaxu TOJDKHBI OBITh YCTAHOBJIEHBI MEPIICHANKYISIPHO CTEHAM C OKOHHBIMH IPOEMaMHu, a B
noMerieHnn 0e3 OKOH - ¢ y4eTOM OCOOEHHOCTel momerneHuss U obopynosanus. He nomyckaercs
pasMelleHHe cTeuaXel BINIOTHYIO K HApY)KHbIM CT€HaM 3aHUsl U K HCTOUHUKAM TeIula.
8.7. PaccraHOoBKa cremjaxedl u ImkadOB OCYIIECTBJIAETCS B COOTBETCTBUU CO CJIENYIOINMU
TpeOOBaHUAMMU:
*  pacCTOsIHHE MEXIY psAaaMHu cTesakeil (rnaBHbIA npoxon) — He MeHee 120 cwm;
* paccrosiHue (TTPOXOd) MEXKAY CTeJUIaKaMu — He MeHee 75 cM;
*  paccTosiHMe MEXIy Hapy>KHON CTEHOM 3[aHMs U CTeJIakaMU, MapajulebHbIMU CT€HE — He
MeHee 75 cwm;
*  pacCTOSIHHE MEXIY CTEHOH U TOPLOM cTesiaka wiH mkada (006xom) — He MeHee 45 cw;
*  pacCTOsIHME MEXAy MOJIOM U HWXKHeH Moyikoi cremmaxa (mkada) — He meHee 15 cM, B
LIOKOJIBHBIX 3Takax — He MeHee 30 cM.
8.8. [IlpoTtuBOmOKapHBIi pEeXKHUM B apxXUBOXpaHWIULIAX, TIae pasmemiaerca apxus OV,
YCTaHABIMBAETCS B COOTBeTCTBUM C lIpaBunamu mnpotusonoxapHoro pexuma B Poccuiickoi
Deneparun ot 16 centsOps 2020 rona Nel1479.
8.9. ApxuBHbI€ JOKYMEHTHI CJIeyeT XPAaHUTb B TEMHOTE.
8.10. 3amuTa JOKYMEHTOB OT JIeHCTBHS CBETa O0ECIIEYNBAETCS] XPAHEHUEM TOKYMEHTOB B KOPOOKax,
narnkax ¥ rneperJierax, B mkadax i Ha CTeJUTaXKaxX 3aKpbITOrO THIIA.
8.11. EcrecTBeHHOE OCBElLIEHNE B apXUBOXPAHWIHILE AOMYCKAETCs MPU yCIOBUU NPUMEHEHUS Ha
OKHAaxX CBETOpPACCEMBATENEH, PEryJsiTOPOB CBETOBOrO IOTOKA (CIELHANBHBIX CTEKOJ), 3AIMUTHBIX
(UIBTPOB U MOKPBITHH, JKATFO3U.
8.12. JInst HICKYCCTBEHHOTO OCBEINEHUS IPUMEHSFOTCS JIAaMIThl HAKAJIMBAHKSI B 3aKPBITHIX IIaQOHAX C
IJ1aAKON MOBEPXHOCTHIO.
8.13. B _apxuBoxpaHuauine s XpaHEHUs JOKYMEHTOB YCTAaHABJIMBAKTCA CHEAYIOUINE NapaMeTphl
TEeMIIePaTyPHO-BIAKHOCTHOIO PEKUMA.
* U XpaHEHHUs JOKYMEHTOB Ha OyMa)kHOM HocHTene — Temneparypa 17-19°C, otHocuTenbHas
BIIAKHOCTH Bo3ayxa — 50-55%.
8.14. TIlomemenns: apxuBa JOLIKOJBHOTO OOpPa30BATEIbHOTO YUPEXKACHUS TOJIKHBI CONEPIKATHCS B
YUCTOTE, B YCIOBUAX, UCKIIIOUYAIOLINX BO3MOXHOCTD NOSIBJIEHHUS IJIECEHH, HACEKOMBIX, MbLIH.

9. 3ak/I0YUTeIbHbIE MOJ0KEHHS

9.1. Hacrosimee IlonoxxeHne 00 apxWBe SBISIETCS JIOKAJbHBIM HOPMATHBHBIM  aKTOM,
npuanMaercs Ha O0meM coOpannu pabOTHUKOB AOLIKOJIBHOTO 00Pa30BATENIBHOTO YUPEKACHUS U
yTBep:knaercs (inbo BBOAUTCS B AeiicTBue) 3asenyromum J10Y.

9.2. Bce m3MeHeHHs] W JOMOJIHEHUS, BHOCHMbIE B Hacrosimiee llonoskenue, odopmistorcs B
NUCBMEHHOW (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOIATENBCTBOM Poccuiickoin
denepanu.

9.3. Tlonoxenne o0 apxuse JOY mnpuHMMaeTcss Ha HEONpeneNeHHBIH Cpok. M3MeHeHus u
nonojHeHust Kk IlonoskeHH0 MPUHMMANOTCS B MOpPsAKE, MpeaycMOTpeHHOM I.9.1. Hactosiero
Ilonoxenus.
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9.4. Ilocne npunstus IlonoxkeHuss (MM M3MEHEHUH W JOMOJIHEHWH OTHENbHBIX ITYHKTOB M
pa3nesoB) B HOBOW PEeNaKLMK MPEnbIayIlasl peaaKkius aBTOMATUYECKH yTPAUYNBAET CHITY.
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